
  
 

 

FIRST AID INCIDENT REPORT FORM 
PLEASE COMPLETE ALL SECTIONS AND EMAIL TO BRONIA.HENTY-SMITH@AJG.COM.AU 

OR CONTACT on 08 8172 8024 OR 0481 918 088 
 

Date and time incident 
reported 

Date: Time: AM PM 

Date and time incident Date: Time: AM PM 

Location of incident 
 

 
What happened in the 
incident? 

 
 
 
 

 
(please detail injured person’s/witness version of events) 

Weather conditions at the 
time? 

Fine Wet Raining Drizzling N/A 

 

Nature of injury 

Describe nature of injury sustained by the injured person: 

 
 

(outline type of injury eg. sprain/fracture/ lacerations etc + part of body injured) 

 

 
Treatment provided 

Outline treatment provided to the injured person: 

 
 

 
Was an ambulance called? Yes: to where; please specify: No 

 

Any property damage? 
Describe nature of property damaged (if any): 
Approximate value of damaged property: 

 

Any witnesses? 

Full name of witness/es Address Contact No. 
1. 
2. 
3. 

Any other comments? 
 
 

(attach a separate sheet if necessary) 

 
Attending first aid officer 

Full name of attending first aid officer: 

 

Signature of attending first aid officer: .................................................... Date:……/……/…… 

 
 
 
 
 

 
Injured person’s details 

Full name of injured person: 
 

Address of injured person: 

 

Home phone no.: Mobile phone no.: 
 

Approximate age of injured person/ date of birth: Sex: Male  Female 

Patron Contractor – specify employer contact:  Volunteer 

Other –specify 

Other comments: 

(eg. was person an exhibitor; carrying parcels; nature of footwear ) 

 

Is the injured person under 18 
years of age? 

Full name of guardian/accompanying adult: 
Address: 

 

Contact No.: 

 
IMPORTANT – RELEASE AUTHORITY FROM THE INJURED PERSON 
I authorise the attending first aid officer to release this form to the organiser of the event, to be used for their purposes, including 
risk management, which includes the provision of this form to the organiser's risk management advisors such that they or their 
agents may contact me about any aspect of the incident, including my injuries. 

 
I understand that I am not obliged to authorise the release of this information to the organiser of the event. 

 

Signed:………………………………………………………… Date:…………./………………../……………………. 

mailto:BRONIA.HENTY-SMITH@AJG.COM.AU

